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Advt. No.SAC(E)N.T/2025/67 Dated: 04.06.2025

Online applications are invited from the eligible candidates for appointment to the following non-
teaching posts on permanent basis latest by 25.06.2023 or within two weeks from the date of
publication of the advertisement in the Employment News_ whichever 1s later.

Details of posts to be filled
5. | Name of the Post Pay No.of | UR | 8C | 8T | OBC |EWS | PwBD | Age
o, Level | posty S T Lo
1. | Admimstrative Officer 10 01 01 - - - - - 40
2. | Section Officer 7 02 01 | 01| - - - - 35
3. | Senior Personal Assistant 7 01 01 - - - - - 35
4 | Senior Assistant 6 oL | - |0l | = | - | = | = | 35
3. | Assistant 4 01 - | 01| - - - - 32
6. | Junior Assistant 2 01 01 - - - - - 32
7. | Library Attendant 1 03 02 | - - 01 - - 32
8. | Tabla Accompanist® 4 01 01 | - - - - - 45

* The post will be filled up after due approval of the UGC

MNote:

1.  TUR- Unreserved. SC-Scheduled Caste. ST- Scheduled Tribe. OBC- Other Backward
Classes, EWS- Economically Weaker Section, PwBD- Person with Benchmark Disability

2. The candidates are instructed to carefully read the eligibility criteria along with the general
mnstructions before filling the application form. For details, please see the College website:
https://www.aurobindee.du.ac.in and click “Job Opportunities™ under the head
“Advertisement- Non-Teaching Vacancies™ The link for submission of application 1s

dunt.uod.ac.in

The number, nature and category of posts advertised may vary and the College reserves the
right not to fill up some or all the posts advertizsed, modify or withdraw partial or full
advertisement. if the circumstances so warrant.

4 Any addendum/dedendum/corrigendum shall be posted on the College website only.

3. Those in service should apply through proper channel.

!..I-.'l

Sd/-
Principal (OSD)
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1. Administrative Officer

Essential Qualifications:
Master degree with at least 55% of marks or 1ts equivalent grade.

Note:

1. The incumbent should possess good communication and analytical skills and
aptitude for drafting/noting 1n English. Should be able to coordinate/liaise with
other divisions/departments and participate 1n discussions with semior-
functionanes and Academicians.

2. He 1z expected to handle independently one or more functions related to

Educational Admumstration’ Examuinations’ General Adminsstration’ Purchase/
Establishment/ Accounts & Finance’ Project management/ HR/ Legal.

Ld

. All the candidates for direct recruitment will be required to appear 1n a written test
to adjudge their ability of expression and knowledge of the administrative aspects
relating to educational administration; the selection being based on the
performance of the candidates 1 written test and mterview.

4. The scheme of the examination including weightage of marks for written test and
interview etc. as prescribed by the University from time to time 1n this regard.

3. All the direct recruits should possess working knowledge of computers.

Maximum Age Limit: 40 vears (Age relaxation will be allowed as per the
omdelines of University of Dellw/TUGC).

2. Section Officer

Essential Qualifications:
1) A Bachelor s Degree in any discipline from any recognized mstitute/ Unrversity.
11} Three Years” Experience as Senior Assistant’ Assistant or equivalent in Pay Level

B or eight vears as Assistant UDC or equivalent in Pay Level 4 in any Central/
State Govt./ University PSU and other Central or State Autonomous Institutions or
holding equivalent positions in the same Pay Level or equivalent pay in any
reputed Private company/ bank with annual turnover of minimum Rs. 200/- Crores
or more.

111) Proficiency in computer operations, noting and drafting.

Maximum Age Limit: 33 vears (Age relaxation will be allowed as per the guidelines
of Umversity of Del/TUGC).
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3. Senior Personal Assistant

Essential Qualifications:
1) A Bachelor Degree from a recognized University/ Institute.

i1} Mimimum 03 vears’ experience working as Personal Assistant in Pay Level 6 or
5 vears as Stenographer in Pay Level 4 or above in a Umiversity/ Research
establishment’ Central State Govt. PSU and other autonomous bodies or at

equivalent pay in private organization of repute.

(Note: The candidate shall be judged for (a) Proficiency in English/ Hindi
Stenography speed: 120 wpm. or 100 wpm. in Hmindi (b) English’ Hindi
Typing speed: 35 wp.m. i English or 30 w.p.m. 1n Hindi and (c) Knowledge of
Computer Applications)

5kall Test Norms on Computer:
1) Dictation 10 munutes @ 120 wpm. m English/ 100 wpm in Hindi
i1) Transcription: 30 II:IJJ]I.IIES (English) or 60 minutes (Hindi).
Desirable:
Proficiency in English/ Hindi & good commumnication skill.

Maximum Age Limit: 35 vears (Age relaxation will be allowed as per the guidelines of
University of Del/UGC).

4. Senior Assistant

Essential Qualifications:
(1) Bachelor’s Degree from any recognized University/ Institution.

(11) Three Years™ of experience as Assistant or equivalent in the Level 4

The expernience should be in Central /State Government University/PSU and
other Central/State Autonomous Bodies or equivalent pay package in reputed
private Companies/ corporate bank with a mimimum annual turnover of at least
Rs=.200/- Crores or more.

Note:
The candidate should have proficiency in Computer application. noting and drafting
ete.

Maximum Age Limit: 35 vears (Age relaxation will be allowed as per the guidelines of
University of Delht/TIGC).
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3. Assistant
Essential Qualifications:

(1) A Bachelor’s Degree from a recognized Institute/ Umiversity

(11) Two Year experience as Junior Assistant’ Equivalent posts in University/
Research Establishment’ Central’ State Govt.! PSU/ Autonomous Bodies or
equivalent pay package in reputed private Companies’ corporate banks with a
minimum annual turnover of at least Rs. 200/~ Crores or more

(1) Speed in English Typing @ 35 wpm or Speed in Hindi Typing @ 30 wpm._

Note:
The candidate should have proficiency in Computer Operations

Maximum Age Limit: 32 vears (Age relaxation will be allowed as per the guidelines
of University of Delln/UGC).

6. Junior Assistant

Essential Quahfications:

1) A Bachelor’s Degree from any recognized Institute/ University.
11) English Typing @ 35 wpm. or Hindi Typing @ 30 wpm

111) Proficiency in Computer Operations.

Maximum Age Limit: 32 vears (Age relaxation will be allowed as per the guidelines of
University of Delhi/UGC).

7. Library Attendant

Essential Qualifications:
1) 10+2 or 1ts equivalent examination from a recognized Board.
i1) Certificate course in Library Science from a recogmzed Institution

(Note: Candidates shall be assessed for knowledge of Computer Applications).

Maximum Age Limit: 32 vears (Age relaxation will be allowed as per the guidelines of
University of DelhyUGC)
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8. Tabla Accompanist

Essential:
1. Proficiency in the art of TablaPakhawa) playing with particular reference to the

accompaniment aspects for Vocal (both classical and semu classical) az well as
Instrumental music.

2. Degree in TablaPakhawa
OR

Diploma/10+2 examination of any Indian Board and should have undergone traming in
Tabla/Pakhawa) under an established Guru, for a period of not less than 6 years

Desirable:

1. Knowledge of other percussion instruments like Dholak, Naal etc.
2. Knowledge of Hindustani Music, both Vocal and Instrumental.

3. Minimum two vears of work experience in a University/College/recognized
wnstitution’A I R Doordarshan.

4. AIR grade will be given preference
Note: The Proficiency in the art will be assessed through practical skall test.

Maximum Age Limit: 45 yvears (Age relaxation will be allowed as per the guidelmes
of University of Delhi/UGC).

Note: the educational qualifications, expenience, and other eniteria that candidates must

website or other official publications

The University of Delhi (DU) follows 1ts own recrustment rules for determining the
qualifications required for different posts. These rules specify
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General Instructions for Applicants

1. Applicants should possess the prescribed qualification and experience as on the closing
date of application, as prescribed by the Unmversity from time to time for the respective
post. The advertised post carries admissible scale plus admissible allowances. Applicants
are required to produce specific certificates as per eligibility conditions.

2. Application fees and forms are to be submitted as per details given below:

General Unreserved - Bs. 1.000/-
OBC (NCL). EWS, Female - Rs. 800/-
SC.5T. PwBD - Rs. 600/~

s  Applications with incomplete information or without requisite fee shall be rejected.

* Fees once paid will not be refunded under any circumstances.

3. AGE RELAXATION:

a The upper age limit prescribed for the advertised post shall be relaxable in case of
candidates belonging to the Scheduled Castes. Scheduled Tnibes, Other Backward
Classes (Central List), Persons with Disabilities, Ex-servicemen and other specified
categories of persons in accordance with the orders 13sued 1n this behalf from time to
time by the Central Government and adopted by the Untversity.

b. The upper age limit shall also be relaxable up to a maximum of five vears or the
mumber of vears (in completed vears) whichever 15 less provided they have rendered
at least three vears regular service mn same or allied field in organization(s) under
Government Departments/ Statutory or Autonomous bodies Universities/ affiliated or
constituent colleges under the University/Public Sector Undertalings.

“Regular service” means service rendered by an emplovee in the Cadre on regular
basiz other than the service on contract or dailv wages but includes ad-hoc promotion
of appointment 111 a cadre post through due procedure followed by regularization to
the extent approved by the competent authority.

c. The upper age-limit as prescribed for direct recruits shall not be insisted upon 1n the
case of departmental candidates of the University/college(s).
Further, one time exemption m the upper age limit 1n respect of perzons who are
already working on contract'daily wages/adhoc basis in the University or 1ts
College(s) provided they have put i at least one year of service 15 extended to
all such persons irrespective of thewr age at the time of joiming the University
respective category.
Note: This exemption 15 extended only to the contract'daily wages/adhoc employees
Page 1ofd
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appointed directly by the University or itz affiliated / constituent Colleges. It shall not
be applicable to the employees working on contract basis i project based
assignments or through outsourced agencies 1n the University or its Colleges.

d. The upper age limit for the posts advertised shall be determined as on closing date of
advertisement. Documents for seeking age relaxation should be submitted at the time
of written examination/interview/'skill test'document verification (if applicable) also
even if the same has been submitted earlier.

4 There would be a further relaxation of 05% in marks wherever a percentage has been
prescribed for the mimmum qualifying education degree for the applicants belonging to
SC. ST, OBC and PwD) category.

However, SC/ST/OBC{NCL)PWD candidates who opt to apply for unreserved
vacancies will not be eligible for age relaxation or relaxation in cut off marks which are
otherwise allowed to those belonging to these categories. Further, reserve category
candidates (SC/ST/OBCINCL)YPWD) who become eligible by wvirtue of age relaxation
applicable m their case, will be considered only for reserved seats of the category to
which thev belong even if they have the merit to be considered otherwise for UR.

5. CASTE/CATEGORY CERTIFICATES:

(i) Candidates applying under any of the reserved category viz. SC/ST/OBC(NCL) will be
considered subject to submission of valid Caste certificate on a prescribed format 1ssued
by the competent authority. The vacancies are being advertised n financial vear 2024-
2023, therefore, valid NCL-OBC certificate 1ssued during the period from 01.04 2024 to
31.03.2025 will be considered valid Candidates applving under OBC category must
produce the valid caste certificate in the form at provided by the DoP&T vide OM No.
36036/2/2013-Estt. (Res.) dated 30.05.2014 and further clanfication 1ssued by DoP&T
OM No. 36036/2/2013-Estt(Res-I) dated 31.03.2016. Certificate must be valid for
employment 1 Central Govemment Institutions. OBC candidate s eligibility will be
based on Castes borne in the Central List of Govt. of India. Their Sub-caste should also
match with the entries in Central List of OBC, failing whuch their candidature as OBC
candidate will not be considered. They will however be treated as UR candidate. The
OBC certificate should clearly show that the applicant does not belong to the Creamy
Laver. The certificate submutted should be digitally verifiable.

(i) The vacancies advertised under EWS Category are as per the instructions issued by
DoPT, Ministry of Personnel, Public Grievances & Pension, Govt. of India wide
OM No. 36039/1/2019-Estt (Res), dated 31.01.2019. Application under EWS category
will be considered subject to submission of Income and Assets certificate on a

prescribed format 1ssued by the competent authority and subject to venfication of
genuinity of the certificate by the 1ssuing authonty. As per DoP&T OM No.
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36039/1/2019-Estt (Res), dated 31.01.2019, the crucial date for submitting income and
asset certificate by the candidate 15 the closing date for receipt of application for the
post, except 1 cases where date 1s fixed otherwise. Therefore, a valid EWS cerfificate
will be the one which has been 1ssued by the competent authority, as prescribed by the
GOLDOPT. on or before the last date of submission of online application but not
earlier than 01 04 2024 Candidates who fail to produce valid EWS certificate wall not
be considered for reservation under this category. They will however, be considered for
UR category. Therefore, EWS candidate must ensure that they have a valid EWS
certificate on or before the last date of submission of application.

(iif) In case the applicant wants to claim benefits under the PwBD category, the applicant’s
relevant disability should not be less than 40 per cent. Proof to this effect in the form of
a valid Disability Certificate must be uploaded with the application.

6. Those who are in employment with stateCentral GovtPSU, must submut a "NO
OBJECTION CERTIFICATE™ from the emplover at the time of venfication of
documents or as asked to upload. Failure to submit'upload NOC by due date will lead to
cancellation of candidature.

T. Canvassing in any form will be a disqualification.
8. In case of any dispute/ambiguity that may occur in the process of selection, the decision

of the Unmiversity shall be final Applicants are advised to satisfy themselves before
applving that they possess the essential qualifications laid down 1n the advertisement.

9 Any dispute 1 regard to any matter referred to herein shall be subject to the jurisdiction
of Delhi Courts only.

10. All correspondence from the University including mterview letter, if any, shall be sent
only to the e-mail address provided by the applicant in the application form.

11. The number/ category/ recruttment mode of  posts advertized may
increase/decrease/change, and the University reserves the night not to fill up some or all
posts advertised, 1f the circumstances so warrant.

12. The University reserves the night to offer the post at a level lower than that
advertised/applied. or on contract/deputation basis, depending upon the qualifications.
expenience and performance of the candidate, wherever applicable.

13. In case of any advertent/inadvertent mustake in the process of selection, which may be
detected at any stage even after issuing an appointment letter, the University reserves the
right to modifvwithdraw/cancel any commumication made to the applicant

14 In anticipation of the huge number of applicants, scrutiny of the eligibility criteria etc.
may not be undertaken at the time of Recrumtment Exammation Therefore, the
applications shall be accepted provisionally. The candidates are advised to go through
the requirements of educational qualtfication. age etc. and satisfy themselves that they
are ehgible as per advertisement published’uploaded by Delln University before
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applving. otherwise their candidature will be cancelled at any stage if anv information or
claim 15 not found substantiated including when the scrutiny of documents 1z undertaken
by the University.

15. Applicants must NOT furnish any particulars that are false, tampered or fabricated. or
suppress any material |/ information while subnutting the application and self-certified
copies/testimonials.

16. Based on the declaration made by the candidate in their Online Regisu'atim
Form/Application Form. they will be provisionally declared eligible to appear in the
Recrutment Examination. However, a prelmunary scrutiny will be made based on
mformation provided in the apphication form before declaration of results. All Selection
will be made 1n order of ment. Qualified/selected candidates are subject to mult1 stage
document verification i online/'offline mode as prescribed including verification from
onginal & others. If anyone 15 found not fulfilling the prescribed qualification/experience
etc. claimed and any other elimbility ecrteria as per the advertisement
published'uploaded, at any stage of process, his’her candidature will be treated as
cancelled without any further notice.

17. Candidates will be allowed to appear in the test provisionally. Mere appearing in the
Recrurtment Test and Qualifying the test 1s not the critenia for calling for Interview, Skill
Test (as applicable). It will be subject to fulfillment of all eligibility
qualificaton/conditions and venfication of documents. Further, 1n case it 1s found that
the documents/information submitted by the candidate are false or the candidate has
suppressed relevant informanion. the services/candidature of the candidate shall be
terminated without prejudice to any other action imtiated by the University.

18 No TADA shall be paid to candidates for attending the written test/skill test.

19. The last application submission date 1s indicated in the present advertisement uploaded
on the University website.

20. In order to avoid last nunute rmush, the applicants are advized to apply early. In caze of
any persistent technical i1ssue, the applicants can mail their problem at the email 1d
non_teaching_recigadmin.du.ac.in

Sd/-
PRINCIPAL
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25 Scheme of Exnminmion for recruitment 1o the post of Assistant Registrar/ Assistant
Conuoller of Examination’ Administentive Officer (ln Colleses) undier direct
recriitment mode:

L The process of Recruitment shall be carrvied in two stages:

Stige 10 Shortlisting of applicants op the basis of a preliminary test (Multiple Choice

Ouestion = MOQ) based),
Stage 2 Relection  of  candidates  based on Examination  (Main)  followed by

e

Interview Personality Test

L. Stage |: Preliminary test for shortlisting ol applicants

The applicants shall be shortlisted for the next staze of recruitment through an examination
hased on MOQ as per details given below:

Scheme of the Examination of Preliminary test

| Duration: 2 hours®

Deseription Sy llabus in briel NO. OF | MARKS
QUESTIONS
Esxaminntion Grenernl - Studies,  Regsoning — and
MICE) Basend Wlathematical whilitv. Functioning ol | 1) Hib)
| Higher Educational Institutions, ele.
TOTAL 400

o This test will only be for shortlisting and will have no welehiage in the Tnal nssessment.
o For further details Secrion 11 needs 1o be referred,

*20 minutes per hour extra would be given o Visually Impaired. Cerebral Palsy candidates
or similarly placed candidates from PawBD category,

2. Stage 2: Selection of candidates
a.) Examination (Main)

Seheme of Examination

Duration: 2 howrs*

Deseription Syllabus in brief
; MARKS
Examination Busic knowledge of the Constitution of Indin and Indian
{Mlain} polity, Cducational  Admdnistration and Managemen, 1
(Dheseriptive) Functionul aspects of working of Government Bodies add d

Lnstitutions,
TOTAL il

-

For further detnils Section 1) needs to be relermad,

* 20 minutes per hour extrn would be given to Visually Impaired. Cerebeal Palsy candidaies
or similarly placed candidates rom Pw B category. -~
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b Interview/Personulity test

Deseription MARKS
Inbervicw Pest the knowledge and personality of the candidate 3t

1 assess suitability Jor the post, i B
TOTAL - o &1l

o Shortlisted candidates. wio appear Tor the Examination (Main) as per Stage 2 of the
selection process, will only be permitied o appear for Interview Personalivy Test,
s For further details Seetion U] needs w be relemed,

o) Final merit List

The breakup of tinnl merit list will be as follows:

| Deseription Marks
xamination (Main) 70

| Interview/Personality Test 3t

CTowl 100

1L Syllabus:

Preliminary Test MOCQ based:

The questions would be MOQ based and designed o test the know ledue ol the candidates in
[ullowing areas:

a) Genernl Swidies — 30 questions

Section on General Studies would inelude other sub units like General Science. current evenls
ol natienal and intemational importance. History ol India. Indian. National Moyement.
Constitwtion of Indiw, Indian Polity, Econemy and Geography, ere.

b Reasonine = 3 guestions
Section on General Mental Ability would include areas like reasoning. analviical abilities.
decision making. data mnulysis and interpretation. ete.

¢) General Mathematical Ability — 30 questions

Section on General Mathematical Ability would include areas concerning Muthematical
caleulations,  statistical  analvsis.  commercial mathematics of  Secondary and  Higher
Secondary level.

dy Functioning of Higher Educational Institutions < 10 questions

Section on Functioning of Hizher Educational Institutions wounld include areas conceming
Rules and Policies concerning functioning of Higher Educational Institutions in India. their
nodal agencies,  their financial and administrative  Tunctioning and Aot Statnes and
Ordinances of the University of [Delhi.

]
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Examination (Main)

The questions would be descriptive in nature. They will be designed to test the candidate’s
knowledee in follow ing arcas:

H )

1]

ch

L

Basie knowledoe of the Constitution of India and Indian Polits

Indian Constitwion: Evolution, Features, Amendments, Sienilicant provisions and
Basic structure, Parliament and State Legislatures - structure. functioning. conduct of
business, powers & privileges and issues arising out of these. Structure. oreanization.
and functioning of the Executive and the Judiciury, Ministries and Departments of the
Ciovernment, Salient features of the Acts penaining o Reservation and Transparency,
Appointment (o various Constitutional posts, powers, [unctions, and tesponsibilities
ol various Constitutional Bodies, Stattors, regulatory, and various quasi-judicial
bodies.

Educational Administration and Manaoemeril

The questions sill be designed to lest the candidate™s knowledge and awareness on:

# |ligher Fducation System in India. its Resulatory  Bodies and  recent
developments in the field.

= Financial Administration in Higher Educational Institutions including budsger,
formulation and execution of budget.

» Application of information Communication Technology (1CT) and other madem
technolugies in the Higher Pducation svstem.

Functional aspeets of working of Government Bodies and Institutions

The guestions will be designed 1o test the candidate’s knowledee and awareness of
s Ceneral Financial Rules,
o Procurement throueh GEM,
o Pensipn and Grievance handling, ele.

terview/ Personality Test:

Interview/ Personality Test would be conducted (o test the knowledee and
personality of the candidate to bssess hisder suitability for the post,

Note regarding the conduct of reeruitment process and finalization of resuli:
e question paper for Preliminary and Examination (Main) as indicatéd in Seétion |

ane |1 would be bilingual (English and Hindi) and the applicant will have the option
to respond in either of the languages, However. the same medium of language must be

tsed thriowghout.
f :
Hee B g6
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(1) All the guestions in Preliminary test shall be compulsory. Each question carries 04
marks, There shall be negative marking of 01 mark for each wrong answer. The cutolT
for qualifying the Preliminars test will be 30% marks of the average score of the wop
03% of the candidates. There will be a relaxation ol 03% marks for candidates
belonging to SC. ST and 10% for PawBD categery for deciding the cut off for
qualifying the Preliminary test for the respective category.

{if) Further. against one vacant post. 30 candidates shall be shortlisted tor appedring in
Examination (Main), based on Preliminary test. For muore than one vicaney,
additional 15 candidates shall be shortlisted for each remaining advertised vacancy.
(For ez, for one vacancy. 30 candidates: for tvo vacancies. 43 eandidates: for three
vacancies. 60 candidates and so on), In case of candidates securing same cur-of7
marks for shortlisting for appearing in Examination (Main) all would be shortlisted
foor the Examination (Main),

The Firal result and merit shall be based on Examinotion  (Mainy  and
Interview!/Personality Test as indicared in Seetion | (2)c).

Merit shall be drawn for only those shartlisted candidates who have appeared for both

components of fnal assessment, e, Examingtion (Main) and Interview/Personality
lest.

Page 9 of 16
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3.1.2. Section Officer
L. The process of Recruitment shall e covricd onl in dwo siagsess

Singe |: Shortlisting of spplicants on the basis of o prelinvinary test (Nultiple Choice
Questions = NICO huased)).

Sape 2 Selection of  eandidates  bosed oo Basoimation (Moo followed by
Ity ey "Prersonglity 1 esl.

Stage |z Preliminary test for shortlisting of applicants

The applicants shall be shortlisted for the next stage of recruitment through an examination

bused on MUQs as per details given below:

Scheme of the Examination of Preliminary test

Parution; 2 hours®
Description I Syllabus in hrief | NO. OF MARKS
QUESTIONS
Examination Gengral  Studies,  Ressoning  und |
MCD based Mathemuical ability. TFunctioning of | 100 460
e Hizher Educationa| lnstitutions: etc.
TOTAL ' 400
& This test will only be o shoclisting dnd will nve oo weialimaes inthe fnal dasessimienl.

*20 minutes per hour estra will be given 1o Visually Impaired. Cerebral Palsy candidates
or similarhy-placed candidates from the PwBD categon.

Stage 2: Selection of candidates
a)  Examination (Main)

Scheme of Examimation

Duration: 2 hours®

Deseriprion | Svllabus in brief

MARKS
Examinwtion | ¢ Rasic khowledge of the Constitution of Indin and
i M) working  of s Politieal  System.  Edueationa
{ Peseriptivel Administmtion and  Monsgemenr.  Ruoles and  their

application pertiinimg 10 the functioning of Covernment 700
Bodies nnd  Instinions vie FR. SR, GFR,  GeM
procurement. ele.
s Aot Statutes and Ordinanees of the University of Delhi,
TOTAL 7

=20 minutes per hour extra will be given w Visually Impaired. Cerebral Palsy candidates or
similarly-pliced candidates from PwBD category.

by Interview/Personality test

Deseription MARKS
Initeey e Test the knowledve and personality of te candidate
o nssess suitability for the post
TOTAL 30
o Sholisted condidates, who appear for the Examinmion | Main) as per Stpe 2 of the
selection process, will only be permined (o appenr for Interview Personality Test,
e Tor firther details. Section 11 peeds o be relierred,

30

¢ Final merit list

The breakup of Tinal merit list will be as [ollows:
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Deseription Marks
Examination (Main) il
Interview Personality Test Al
Toral 100

1l Syllabus:

Preliminary Test MCQ based:

The questions will be MOQ based. and will be designed to test the knowledge of the
candidates in the following aregs:

a) General Swidies - 3% Juestions
Section on General Studizs would inelude other suls units like General Science. current events

ol national and international importance. History of India, Indian National Movement,
Constitution of India, Indjan Polity, Economy and Geoaraphy, ete.

Section on General Mental Ability would include sreas like reéasoning, analyvtical abilities,
decision making, data analvsis and interpretation. ete.

¢) General Mathematical Ahility ~ 25 questions

Section on General Mathematical Ability would include areas concerning Mathematical
caleulations,  statistical analysis. commercial mathematics of Secondary and  Hizher
Secondary level.

d} Functioning of Higher Educational Institutions - 23 questions

Section on Functioning of Migher Tducational Institutions would include areas concerning
Rules and Policies concerning functioning of Higher Fducational Institutions in India. their
nodal agencies. their financial and administrative lunctioning and  Act, Statutes and
Ordinances of the University of Delhi.

Examination {Main)
The questions will be deseriptive in nature, and will be designed 10 rest the knowledae of the
candidates in the tollowing areas:

Basic knowledue ol the Constitution of India and working of its Political Svstem

Indian Constitution: Evolution. Features. Amendments. Significant provisions and
Basie structure: Parliament and State Leuislatures —strueture, functioning. conduct of
business, powers & privileges and issues arising out of these: Structure. organization,
and functioning of the Executive and the Judiciary. Ministries and Depurtments of the
GCiovernment: Pressure groups and formal/informal associations and their role in the
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Polity: Salient features of the Representation of the People Act: Appointment 1o
various  Constitutional postst powers. lunctions. and mwesponsibilities of  various
Constitutional Bodies: Statutory. reculatory. and various quasi-judicial bodies.

The questions will be designed 1o test the candidates” knowledge and awanreness on:

o  Hivher Education System in India. s Regulatory Bodies and  recent
developments in the field.

o Financial Admimistration including budget. formulation and execution of budget,

«  Application of Information Communication echnalogy (1T and other modern
technolegies in the Lniversity system.

Rules and their application pertaining o the lunctioning ol Government Bodies and
Institutions

Fundamental Rules, Supplementary Rules, General Finpneial Rules. Procurement
through GEM. Pension and Grievance handling, erc.

Interview! Personality Test:

Il.
I

I

4.

Interview/ Personality Test will be conducted to test the know ledee and personality
of the candidate t assess suitability for the post.

Note regarding the conduct of recruitment process and finalization of result:

The guestion paper for Preliminany Test, and Examination (Main) as indicated in
Section |and 11 will be bilingual (English and Hindi) and the applicant will have the
option 10 respond in either of the languages. However. the same medium of langunge
must be used throughout,

All the guestions in the Preliminary Test shall be compulsory. Each question carries
04 marks. There shall be negative marking of 01 mark for ¢ach wrong answer, The
cut-oft for qualifving the Preliminary test will be 30% marks of the averge seore of
the top 05% of the candidates. There will be a relaxation of’ 03% marks for candidates
belonging w SC, ST categories and 10% for the PwBD categors, (The relasations
shall be caleulated on the cutof wrrived for UR candidates).

Further. azainst one vacant post. 30 applications shall be shortlisted on merit based on
the Preliminary test. For more than one post. additiopal |3 applications shall be
shortlisted tor cuch remaining advertised post. (For example. 1or one post. 30
applications: for two posts, 43 applications: for three posts. 60 applications and s¢
o). The condidates securing the same marks as the cut-olf would be shortlisted fir
the nest stage.

The Final assessment shall be based on Examination (Main) and Interview!Personality
Test as indicated In Section | amd 11,
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Merit shall be drawn for only those shortlisted candidutes who have appeared for both
components of final ussessment. ie. Examination (NMain) and Interview/ Perspnality
Test. Merit shall be deawn on the basis of combined result of such candidates for both
these components,
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. The process of Recruitment shall be carried out in two stages:
Stage 1; Shortlisting of applicants on the basis of a preliminary test (Multiple Choice
{uestion = MO based).

Stage 2: Selection of candidates based on Examination (Maini followed by Skill Test.

Stage 1: Preliminary test for shortlisting of applicants

Ihe applicants shall ke shortlisted for the nest stage of recruitment through an exammation
brased on MO as per details given below:

Scheme of the Examination of Preliminary test

Lo ] S Puration: 3 hours™®

Deseription Syllabus in hejel NO. OF QUESTIONS | MARKS
Eaimination | e Fupetional  knowledege  of | 33 questions
WIEQ based Information Technologzy and
basic tools software packages
for operating computers

; = Al
s Reasoning 33 questions
s Mathematicnl abiling, I3 questions
Adminisiration of  Higher
Educational Institutions. 43 questions
TOTAL 130 oo

= This test will only be for shortlisting and sill have no weghrage in the Tinal assessment.
o For further dewils Section ] needs 1o be referred.

*20 minutes per hour extra would be given to Visually Impaired. Cerebral Palsy c:md:dﬂtes
or similarlv-placed candidates from PwBD category.

Stage 2: Seleetion of candidates
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a) Examination (Main)
Scheme of Examination
Duration: 3 howrs
Deseription | Syllabus in brief :
i N MARKS
Examinativn s  Lducational Administration and Management.
ihlain) o  Rules pnd their applivation in Higher Tducoricrial
(Descriprive) Tnstitutions,
o  Questions  on Domain  knewledge  and  <kills | 100= 100100

(Rnowledge of Domain knowledse would be tested s

per the requirements of the post and knowledee of

computer application as defined at 5 No, 7 of the

respective Recruitment Rulés)
TOTAL T

The merit shull be drawn on the basis of this ssaminution,

¥ minutes per hour extra would be given 1o Visually Impaired. Cerebral Palsy candidates
arsimilariv=placed candidates from PwBD eatesory

b) SKkill Test

Time

Marks

Dicration: 10 minutes @120 wpom,

50 imirutes

As decided by the
concerned evaluating
ENPErLs

100

The test will be of 100
marks.

To qualify. the cundidate
should obigin mimimum
M mirks.

This will. hawewver, be
only qualifving in naiuee,

Description Private Secretary
Skill Test | Skill Test Norms on Computer;
in English/ 1000 wopen in Hindi
Transcription:
(English)/ 60 minutes (Hindi)
TOTAL
| = SKHl test will anly be qualifying in natre.

v Shortlisted candidates. who oppenr for the Examination (Main) as per Stave 2 of the seleetion
priveess. will only be permitted to appear for Skill Test

Time

Murks

Xy

|« Shorilisted condidates. who a

Deseription Personal Assistant

SKill Test | Skill Test Norms on Computer:
Dicration: 10 minutes @ 100
'I.'l".].'l-.l'l!'l..
Transcription: 40 minutes
English/55 minutes Hindl

TOTAL

As decided by the
concermed evaluating
eXpers

100

The tost will b2 of 100
marks.

To qualify. the candidate
shauld  obin  mininwim
A0 murks.

This will. however, be
only qualifving in nature,

1 (Main) as per Stage 2

el e seleation

ppedr for the Examinutio
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process, will only be permirted to appear for SKill Test.
skl rest wall ooy be qualitving in noture,

Deseription Stenographer Time Marks
Skill Test | Skill Test Norms on Computer:  As  decided by the | The test will be of 100
Dictation: 10 minutes @ B0 concerned  eviluating | marks,

w.p.m. Transcription: 50 minutes  experis To qualifs, the condidue
English/65 minutes Hindi 1

should  obtain  mintmum
b marks,

Fhis wil. howeéver, he
only gualily b in pature,

TOTAL 100

o Shortlisted candidates, who appear [ the Examination (Maind ss per Stage 2 ol the selection
prowess, will only be permited 1o appeir e Skall Test
= Skill test wall only be gqualifving in noture,

1. Note regarding the conduet of recruitment process and finalization of result:

|. The question paper for Preliminary Test. Examination ( Main) and Skill Test would be
bilingual (English and Hindi) and the applicant will have the option to respond in
either ol the languages. However, the same medivm ol language must be used
throwghout,

IFed

All the guestions in Preliminary test shall be compulsors, Each question carries 02
marks. There shall be negative marking of 0.3 mark for each wrong answer. The cun-
ol T for qualifving the Prelimmans test will be 30% marks of the average score of the
wp (3% of the candidates, There will be a relaxation of 03% marks for candidates
Belonging too SC. ST categories. and 10% lor the PwBD category. ( LThe relaxations
shall be caleulated on the cottTarrived for UR candidutes).

3. Further. against one vacant post. 30 applications shall be shortlisted on merit based on
Preliminary test. For more than one post. additional |5 applications shall be
shortlisted for each remaining advertised post, (For example. for ene post, 30
applications: for two posts, 43 applications: for three posts. 60 applications and so
ond, The candidates securing same marks as cut-oft would be shortlisted for the next
shitgre.

4. The Final assessment shall be based on Examination (Main) and Skill Test as
indicated in preceding section, Skill Test will only be gualifying in nature.

L 1]

Merit shall be drawn for only those shorthisted condidates who have appeared for both
compenents of final assessment. e Examination (Main) and SKill Test. However.
merit list will be drawn onlv on the basis of Examination (Main) and SKill Test will
only be quulifving in nature.
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26 Scheme of Examination tor recruitment o the post of Senior Assistunt by direct

I. The process of Recruitment shall be carried in two stages:

Stage 1: Shortlisting of applicants on the basis of a preliminary test (Multiple Choice
Ouestion = MCO based).

Stage 20 Selection of candidates based on Examination (Main) followed by SKill Test

L Stage 1: Preliminary test for shortlisting of applicants

T'he applicants shull be shortlisted [or the next stage ol recruitment through an examination
based on MCQ as per details given below:

Scheme of the Examination of Preliminary test

_ Duration: 3 hours®
Deseription Svikabus in hrief NO. OF BMIARKS
- il QUESTIONS
oo General  Knowlhedpe,  Repsonine  and
M) basied Muthematieal ability, Administeation of | 150 Alhih
Higher Educational Instifutions. i
TOTAL ann =

»  This test will paly be for shorlisting and will have no welghinge i the final assessment
o For further details Section [ needs 1w be referred.

*20 minutes per hour extra would be given to Visually Impaired. Cerebral Palsy candidates
or similarly placed candidares from PwBD category.
2, Siage 2: selection of candidates

i) Exomination (Main)

Scheme of Examination

- Duration: 2 houps*
Deseription Syllubus in briel
| MARKS
Esimination
(Mali o Educationn Administration and Management. A
[ Descriptive) *  Rules and their application in Higher Educational | ~
Instiwtions,
TOTAL 2010

s The merit shall be deawn on the basis of this examination,
o For further details Section HI peeds 1o be refernad.
P20 minutes per hour extra would be given to Visually Impaired. Cerebral Palsy candidates
or similarly placed condidates from PwBID category.
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[0 8K Test

Prescription

Skill Test.

Skills pertaining to-

o Mummgement of Admimistrative: Units o

the University

o Lindersunding  of  Moanun|l  of  Office
Frocedures

o koo ledge of Information Technoloay

o MNonine ond Deallimg

Time

As decided by the

conegrmed
exviliating experts

Marks

The st will be o 100
marks.

Foo guadity, the candidie
shonald abtan 30 morcks.

hisowill, however, be only
e i ing i nmure,

TOTAL

1h0

o Shortlisted candidates, who appear tor the Examination (Main) as per Suze 2 of the selection process, will

only be permitted 1o appear for Skill Test
e Skill rest will only be qualifying m nature.
For further detidls Section 111 needs to be neterned.

11, Sy llabus:

Preliminary Test MCO hased:

he guestion would be MO based and designed o test the knowledge the candidates”
knowledge in following areas:

a) Greneral Knowledoe — 35 gudstions

Section on General Studies would include other sub units like General Seience, current events
of national and international importance, History of Indis, Indian National Movement.
Constitution of India. Indian Polity. Eeonomy and Geography. e,

by Reasoning — 35 gquestions
Section on General Mental Ability would include arens like reasoning, anabytical abilities,
decision making. data analysis and interpretation. etc.

¢) General Mathematical Ability — 33 gquestions

Section on General Mathematical Ability would include preas concerping  Mathematical
caleulations, statistical analysis, commercial - mathematics  of  Secondary  and  Higher
Secondary level,

d) Admimistrotion of Hieher Educational Institutions= 43 questions

Section on Administration of Higher Educational Institutions would inelude areas concemning
Rules and Policies concerning funetioning of Higher Educational Tnstitutions in Indid, their
podal agencies, their financial and administrative  functioning and  Act. Statutes  and
Ordinances of the Univgrsity of Delhi,
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Examination (Vain

The questions would be deseriptive in nature. They will be designed to test the candidate’s
knowledee in following areas:

)

b

Educational Administration and Munasement

The questions will be designed to test the abiline 6f the candidate’s know ledee and
awareness on higher education system in India, its regulatory bodies and recent
developmentsin the fiekl Financial Administration including budget, tormulition and
execution of budget. Application of [nformation Communication Technology (JCT)
and other modern technologies in the University system.

Funetional aspects of Rules and their application in Higher Educational [nstitutions.

Fundamental Rules, Supplementary Rules. General Financial Rules. Procurement
through GEM, Pension and Grievance handling éte.

Skill Test:

Skills
L

Il

L

- 1

5, M

pertaining o
Management ol Administrative Linils of the University.
Understanding of Munual of Office Procedures.
Kaowledze of Information Technology.
Noting and Drafling.

Note regarding the conduct of recruitment process and finalization of result:
The question paper for Preliminary, Fxamination (Main) and Skill Test would be
bilingual (English and Hindi) and the applican will have the option to respond in
cither of the lmnguages. However, the same medium of |anguage must be used
throughout.
All the questions in Preliminary test shall be eompulsory. Fach question carries (2
morks. There shall be negative marking of (L3 mark lor each wrong answer. The
cutall for gualitying the Preliminary west will be 30% marks of the average seore of
the top 03% of the candidates. There will be o relaxation of 03% marks for condidites
bilonging to SC, ST and 10% for PwBD category.
Further. against one vacant post, 30 applications shall be shortlisted on merit based on
Preliminary test. For more than one poest. additional 15 apphications shall be
shortlisted for each remaining advertised post, (For e.e, for one post. 30 applications:
lor two post. 45 applications: for three post. 60 applications and so on), The
candidates seouring same marks as cut-of T would be shortlisted For the nex stage.
Ihe Final assessment shall be based on Examination (Main) and Skill Tesi as
ndicated in Section Fand 11 SKill Testwill vnly be qualilfving in nature.

Merit shall be drawn Tor only those shortlisted candidates who huve appeared For both
components of final assessment. e Examination (Main) and Skill Test.

)
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2.7 Scheme of Examination for recruitmant o the post of Assistant by direet recruitment:

I The process of Reermitment shall be carried in two stages:

Stage 12 Shortlisting o applicants on the basis of a prebiminary test (Multiple Chaoice
Ouestion - MO hased),

Stage 20 Selection of candidates based on Examination (Mam) followed by Skill Test.
L. Stage |: Preliminary test for shortlisting of applicants

Fhe upplicants shall be shortlisted for the next stage of recruitment through on examination
hased on MUOO) as per details aiven below:

Scheme of the Examination of Preliminary test

Duration: 3 hours®
Deseription Sylluhus in brief M. OF | MARKS
QUESTIONS
Exmmination General  Stdigs,  Reasoning and
M) based Mumthemumical ability. Fonctioning of | 15D k)
Higher Educational Tnsumons, et
TOTAL 300
o This wstwill only be f6r shortlisting and will have no weightoge In the final gssessiment.
o For further details Section 11 needs o be referred )

=10 minetes per hour extrd would be given (o Visually Impaired, Cerebral Palsy candidates
pe B x b
ar similarly plaeed candidates from PWBD category.

1. Stage 2: Selection of candidates
a.) Examinution iMain)

Scheme of FExamination

Duration: 2 hoars®
MAHKS

Syllabus in brief

Deseription o Education] Administration and Manugement, |
e  Functional bspects  of  Rules  and  their | 200
apphication in Higher Educational Institutions.

TOTAL _ B B 200
= The merlt shull be Qi on the basis of this exumination.
o Forfurther detmils Section 1] needs to be referred.
¥30 minutes per hour extra would be given o Visually Impaired, Cerehral Palsy candidates
or similarly placed candidates from PwiBD category.

4
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h.y SKill Test

Deseription Time Marks
Skill Test | Skills permining to | As decided by the | The test will be of 100
o Uinderstanding . of  Manual  of  (OfFee | concermed murks.
Procedures eviluating experts | Too qualify, he candidate
o Nuoting and Deafting dhould obiain 30 marks,
o Proficiency in Computer Opeéralions
o Enulich Tiping @ 35 wpm OR Hind] This will. Bowever, be only
Typing & 30wpm - quatifying in miuire.
TOTAL 00

Shortlisted condidates, who appenr for the Examination (Main) as per Stge 2 of the selection process, will

only ke permitted to appear for Sk Test,
Skl test will only be qualifving in nature.
For further details Section 111 needs to be referrad.

11, Svllabus:

Preliminary Test MCOQ based:

e guestion would be MCOQ based and designed 10 test the knowledge the candidates
knowledue in fallowing dreas:

a) Cieneral Studies — 35 questions

Section on General Studies would include other sub units like General Science, current events
of mational and inernational importance. History of India. Indian Natonal Movement,
Constitution of Indi. Indian Polity. Eeonomy and Geography, ele,

) Reasoning — 35 questions
Section on General Mental Ability would include areas like reasoning, analytical abilities.

decision making. data analysis and interpretation. ete.

¢) General Mathematical Ability — 33 gquestions

Section om Genernl Mathematical Ability would include areas concerning Mathematical
caleulations,  statistical  analyvsis.  commercial  mathematics of  Secondary  and  Higher
Seeondary level,

dy Functioning of Hisher Educttional [nstituwtions - 435 questiony

Section on Functioning ol Higher Educational Institutions would include arcas conceming
Rules and Policies concemning functioning of Higher Educational Instiwtions in ndis, their
nodal  agencies. their finpneial and administrative functioning and  Act. Siatutes and
Ordinances ol the University of Delhi.

*
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Examination (Main)
The guestions would be descriptive in nature. They will be designed 1o test the candidate’s
knowledge in following arcas:

i)

b

Educational Administration and Management

he questions will be desiened 1w test the ability of the candidiate™s know ledge and
awareness on higher education system in India, its regulatory bodies and recent
developments in the field. Financial Administration including budget. formulation and
execution of budget. Application of Information Communication Technology (1CT)
wnd other modern technologies in the University svstem.

Functional aspects of Rules and their application in Higher Educational Institutions

Fundamental Rules. Supplementary. Rules. General Financial Rules, Procurement
through GEM. Pension and Grievance handling etc.

Skill Test:

Skills pertaining to:

LL.

L I

LE

[

Understanding of Manual of Office Procedures.,

Noting and Deafiing,

Knowledge of Compuiers Operations.

Speed in English Typing & 35 wpm OR Speed in Hindi Typing @ 30 wpm

Note regarding the conduoet of recruitment process and lnalization of result:

The question puper for Preliminan, Fxamination (Main) and SKill Test would he
bilingual (English and Hindiy and the applicant will have the option to respond in
cither al’ the languages. However. the same medium of language must be used
throughout.

All the guestions in Preliminary iest shall be compulsory, Each question carmes 02
marks. There shall be pegative marking of 0.5 mark for ¢ach wreong answer, The
cutoft for qualifving the Preliminary test will be 30% marks of the average score of
the top 05% of the candidates. There will be a relasation of D3% marks for candidaes
belonging to SC, ST and 10% for PwBD category.

Further. against one vacant post. M applications shall be shortlisted on merit based on
Preliminary  test. For more than one post, odditional 15 applications shall be
shortlisted tor each remaining advertised post. (For e.o. for one post. 30 applications:
for two post. 45 applications: for thrge post. 60 applications and s on). The
candidites securing same marks s cut-of would be shorthisted for the nest stage.

I'he Final assessment shall be based on Examination (Main) and Skill Test as
indicated in Section Land 11 SKill Test will only be qualifying in nature.

Merit shall be drawn foronly those shortlisted candidates who have appesred [or both
components of final assessment, e, Examination (Main) and Skill Test. Merit <hall
be drrwn on the basis of such candidates Far both these componens,

e

i
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B.1.3. Jumior Assistant

I The process of Recruitment shall be earried out in two stages:
Stage |1 Shortlisting of applicants on the basis of a preliminary lest (Multiple Choice
Question - MO based).

Stage 2: Selection of candidates based on Examination (Main) followed by Skill Test,

Stage |: Preliminary test for shortlisting of applicants

Lhe applicants shall be shortlisted For the pext stage of recruitment through an examination
based on MUQs as per details given below:

Scheme of the Examination of Preliminary test

| Dwration: 3 hours”
NO. OF QUESTIONS | MARKS

|
Deseription Syllabus in bricl

Exmination o Leneral Knowledge,

MOG based s Reasoning
o Mathematcal ability. |31 300
L]

Administration of  Higher
Educational Instittions. .
TOTAL ) 300

o Thistest will only be for shortlisting and will have no weishlaee in the final sssessment
=20 minutes per hour extra would ke given to Visaally Impaired. Cerebral Palsy candidates
ar simitarly-placed candidates from the PwBD catezory.

Stage 2: Selection of candidates
a) Examination { Main)

Scheme of Examination

o Duration: 2 hours®
Deseription Syllabus in brief = '
I - _{ MARKS -
Examinition = Baslc knowledge of the Constitution of India and
[ Main) working of ils Political System, Economy, General i
(Deseriptive) Studies. -
o Act Siptutes and Ordinances of the University of
Delhi. |
TOTAL o 200
*  The merit shall be drawn on the basis of this exumination.
*  For further details Section 11 meeds o be referied,
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=20 minutes per hour extrn would be given 1o Visually Impaired. Cerebral Palsy candidates
or similarlv-placed candidates from the PwBD category.

by Skill Test

Deseription Time Murks
Skill Test | Skills pertaining to As decided by the | The test will be of LK
» Mamagement of Administrative Units of | concenad miarks.
the | Iniversin | @valupting expents

o Undeémtandlng of Wanual of Office
Prowediires

¢ Knowledee of Information Technologs

= Noiing and Drafting This. will, howewer,

A0 marks.

T gquadify, the candidane
st ohiain mimimim

only qualifving in nature.

TOTAL 1}

s Shortlisted candidates, who appear for the Examination (Muin) as per Stoee 2 of the selection process,

will only be permitied (o appear for SKITTes
o SKill rest will only be qualifying in nature.

11 Svllabus;

Preliminary Test MO0 based:

The guestion will be MCO) based, and will be desjgned to test the knowledee of the
cundidates in the ollowing areas:

a) General Knowledue — 35 gquestion

e ——

IF i

Section on General Studies would include vther sub units fike General Science. current events
of natonal and imemational importance. Histors of India. Indian National Movement
Constitution of India. Indian Pofity. Economy and Geography, ete.

b} Reasoning - 35 questions

Section on General Mental Abilin would include arens like reasoning. analytical abilities,
decision making. data analysis and interpremtion, ete,

2t General Mathematical Ability = 35 questions

Section on General Mathematical Ability would include areas concerning Mathematical
calculations, statistical analysis, commercial muathematics of Secondary  and  Higher
Necondary level.
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d)

Admimsimion of Hicher Educational Instinnions- 43 questions

Section on Administration of Higher Fducarional Institutions would include greas concerning
Rules and Policies concerning functioning of Higher Educational Institutions in India. their
nodal pgencies. their financial and administrative functioning and  Act. Statutes and
Ordinances of the University of Delhi.

Examination {Main)

The questions would be descriptive in nature. They will be designed 1o test the knowledge of
the candidates in the following areas:

a)  Educational Administration and Mansgement
The questions will be designed to test the candidiste’s know ledie and awareness on
higher education system in Indin. its regulatory bodies ond recent developments in the
field. Financial Adminisration including budger. formulation and exeeution ol
budget, Application of Information Communication Technulogy (ICT) and other
madern technologies in the University svstem.

b) bunctional aspects of Rules and their application in Hicher Educational Institutions.
Fundamental Rules. Supplementary Rules. General Financial Rules. Procurement
through GEM. Pension and Grievance handling ete.

Skill Test:

Skills pertaining to:

|t

Management of Administrative Units of the University,
Understanding of Manual of Office Procedures.,
Knowledge of Infurmation Technolugy.

Noting and Drafting.

Note regarding the conduet of recruitment process and finalization of result:

The guestion paper for Preliminary Test, Examination (Main) and Skill Test would be
bilingual (English and Hindiy and the applicant will have the option to respond in
cither of the lanzuages. However, the same medium of langunee must be used
throughout,

All the guestions in the Preliminars Test shall be compulsors. Each question carrfes
02 marks, There shall be nepative marking of 0.5 mark for cach wrong answer, The
cut=off for yualifving the Preliminary st will be 30% marks of the averaze score of
the tap 03% of the candidates. There will be a reluxation of 03% marks for candidates
belonging to SC. ST and [ lor the PawBD category. (The relaxations shall be
calculated on the cuoff arrived for UR candidaes).
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Further. against one vacant post. 30 applications shall be shortlisted on merit based on
Preliminary test. For more than one post. additonal 15 applications shall be
shortlisted for each remaining advertised post. (For esampledor one post, 30
applications: for two posts, 48 applications: for three posts, 60 applications and so
onl, The candidates securing the same marks 43 the cut-ofl would be shortlisted for
the next stage,

The Final assessment shall be based on Examination (Main) and SKill Test as
indicated in the preceding section. Skill Test will only be qualifying in nature,

Merit shall be drawn fur only those shortlisted candidates who have appeared lor both
components of [inal assessment. ive,, Examination (Muin) and SKill Test. However,
merit list will be drawn only on the basis of Examination (Main) and Skill Test will
only be qualifying m nature.
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4.54 Scheme of Examination for Direct Recruitment to the post of Library Attendant

The following shall be the scheme of Examination. components of written test and its syllabus for
tecrurtment to the post of Library Attendant by the direct recruitment:

A Scheme of Examination:

VWritten Test

Objective Type (MCQ) Time: 3hrs * | Max Marks:
Library Aptitude, General Awareness etc. 300 marks
(150 questions)

Total Marks 300 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates or stmularly placed candidates from PwBD category.

Objective DURATION: 3 hours

Type TEST COMPONENTS NO. OF | MARKS

(MCQ) QUESTIONS |

(i) Library Aptitude 50 160

(i) General Awareness 25 =

(i) Reasoning Ability 25 =0

@) Mathematical Ability 25 >4

(v} Test of Language English or Hindi 95 50
|TORAL S . Sradl | = i o |30

B. Detailed Syllabus:

(i) Library Aptitude: Questions will be designed to test the knowledge and awareness on Library
Information Science and recent development in the field of Library Science. The questions may be from all
the spheres of library science.

(ii) General Awareness: Questions will be designed to test the ability of the candidate’s General Awareness
of the environment and its relevance to the societv. The questions will also be destzned to test knowledge of
the current events and of such matters of evervday observation as may be expected of an educated person
The test will include questions relating to India and her neighboring countries, especially pertaming to
History, Indian Polity & Constitution, Art & Culture, Geography, Economics, General Policy, Science &
Scientific Research. National Tnternational Organizations /Institutions, events etc.

(iii) Reasoning Ability: The svllabus of General Intelligence includes questions of both verbal and non-
verbal types. Test may include questions on analogies, similanties, differences. space visualization, problem
solving, analysis. judgment, decision making. visual memory. diserimination. observation, relationship,
concepts, anthmetical reasoning. verbal and ficure classification. arithmetical number series etc.

(iv) Mathematical Ability: The test of Anthmetical and Numencal Ability wall cover Number System
including questions on Simplification. Decimals, Fractions, L. C M HC F | Ratio & Proportion, Percentage,

|
University of Delhi (Mon-Teaching) Recruitment Rules
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Average, Profit & Loss, Discount, Simple & Compound Interest, Mensuration. Time & Work, Time &
Distance, Tables & Graphs. et

(v) Test of Language English or Test of Language Hindi: In addition to the testing of candidate’s
understanding of the English or Hindi Languages, its Vocabulary, Grammar, Sentence Structure, Synomyms,
Antoniyms and its correct usage etc. would also be tested.

Note:
1. The question paper should be bilingual (English and Hind1) and the apphcant will have the option to
respond 1n erther of the langpages. However, the same mediom of language must be uvsed

throughout.
2. The guestions in the written test will be of the level of degree/diploma‘examination which 1s defined
as the mim eligibility for the respective post.

3. The mimmum overall qualifying marks for the written test shall be 45% for the unreserved posts and
40% for the posts reserved for OBC catezory and 35% for the posts reserved for SC'ST/ PwBD
category. If the number of candidates qualifying 1s more than 30 times the advertised posts, the
merit list would be restricted to 30 times the advertised posts.

4. There shall be negative marking for wrong answers in written test to the tune of 1/4® of marks

allocated per question.

Mert list shall be drawn only for candidates who qualify written test.

6. In case of bunching/bracketing of candidates in the results of the written test, the priority merit list
would be decided as follows:

a) The candidate having more marks 1n aggregate in the examination'degree diploma which 1s
defined as the mimimum eligibility for the respective post will be ziven preference.

b} In case of further bunching/bracketing of candidates, candidate sentor in age will be given
preferance.

c) Incase option at (3) and (b) 1s exhausted_ it will be decided through draw of lots.

LA

|
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B.9. Scheme ol Exami i - i, Violi : i Tanpura

Accompanists, Pakhawaj Plaver

I The process of Recruitment shall be carried out in two stages:
Stge 12 Written Test (Multiple Choice Question-MCQ based).

Stage 2: SKill Test.

Stage 1: Written test

The applicants shall be shortlisted for the nest stage of recruitment through an examination
Based on MCOQ as per detils given below:

Scheme of the Examination of Preliminary test

Duration: 2 hours*
Deseription | Syllabus in brief NO. OF | MARKS
QUESTIONS

Examination |e  Details of subject to be covered or
MO0 hased different accompanist is given al
the end of this section

(Candidates will be required 1o
appear for the test according io the
syllabus  preseribed [or the post
applied for as  given in  the
[— following section)

TOTAL | ) 200 -
*20 minutes per hour extrn would be given to Visually Impaired. Cerebral Palsy candidates
orsimilarly-placed candidates from PwBD category.

100 2410

Syllabus for different areas: Questions will be a combinatian of the following topics:

B. Sviiabus for Hindustani Music — Tabla & Pakhawaj

Know ledge of Basic Bols (Vamas) of Tabla and Pakhoway,

[.

2. Structural knowledge of Tabla and Pakhawaj,

3. Briel Knowledge of Teenwba, Jhapala, EkwlaTilwada, Rupak. Keharvie Dadro
Soolaala, Chantala, Teevra and Dhamar.

4. Definition of following terms: Taal. Laya. Matra, Theka, Sam. Tali. Khali. Vibhag.
Avarton. Theka. Kavada, Rela: Tihai. Chakradhar Tihai & Tukra.

3. Knowledge of Lava: Vilambit, Madhva, Drut.

6. Lavakari : Thah, Dugun. Tigun. Chavgun, Aad. Kuad, Biad

Baaj and Gharanas of Labla such as Delhi, Ajrada. Farukhobad, Lucknow, Banaras

and Punjalh.

B. Style of performance of the following Artistes: Pr. Anokhe Lal Mishra. Ust, Lanl
Ahmad Khan, Ust. Karamatulla Khan, Use. Allarakhe Khan, Pi. Nana Panse and
P Kudau Singh.

Y. knowledge of Tabla accompaniment with Dhrupad, Dhamar, Khasal-Vilambit &
Drut. Sadra. Bhajan. Geet. Ghazal, Tarana. Thumri. Chaitl & kajn.

o
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Stage 2: 5kill Test

Deseription Time Mearks

Shill Test | SKill Test As decided by the | The test will be of 100
|  Theoretical and Practical knowladee | concemned evalimting | marks:

of playing rhe different instruments | exparis '

for which the candidme has applied
fior s accompanists.

To qualify, the candidate
should  obtain  mnimum
A0 marks.

This will. however. be
onlyv aquabiiying in nature.

TOTAL L

1. Note regarding the conduct of recruitment process and finalization of result:

I. The question paper for Writen Test and SKill Test would be bilingual (English and
Hindi), and the applicant will have the option 1o respond in either of the languages,
However, the same medium of language must be used throughout.

(=]

All the guestions m Written test shall be compulsory, Each question curries 02 murks.
There shall be necative marking of 0.3 mark for each wrong answer. The cut-ofT for
qualifving the Preliminary west will be 30% marks of the average score of the op
(5% of the candidates: There will be a relaxation pf 03% marks for candidates
belonging 1o SC. ST categories. and 0% for the PwBD category. (The relaxations
shall be caleulated on the basis of cut-otT tor UR candidares).

3. Further. against one vacant post. 30 applications shall be shortlisted on merit based
on Written test. For mare than one post, additional 15 applications shall be shortliswd
for each remaining advertised post. (For example. for one post. 20 applications: for
two posts, 435 applications: for three posts, 60 applications and so ony. The candidates
securing same marks as cut-ofF would he shortlisted for the next stage,

4. The Final assessment shall be based on Written Test and Skill Test as indicated in
preceding section. SKill Test will only be qualifving in nature,

T

. Merit shall be deawn for only thiose shortlisted candidates who hove appeared for both
components of final assessment. Le. Written test and Skill Test. However. merit list
will be drawn only on the basis of Wrinten test. and Skill Test will only be qualifying
in nature.

Following is also notified with respect to the employees working on contract/ad
hoe! temporary basis in the University and its colleges, wherever recruitment is
miade on the basis of written test, with respect to the direet recruitment to the
Non-Teaching Posts up to the Pay Level 6 (VI Central Pay Commission).

a) I'he emplovees working on contract/ad hoe temporary basis in the Uiniversity and its
colleges shall be awarded additional one mark for each vear of service subject to a
maximum of 10 marks in Preliminary test for shortlisting of applicants. il applicable
and is conducted, Further. since the Scores for Preliminary test are only for the
purpese of shortlisting of the candidates and merit for final selectipn is 1o be drawn
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an the basis of Examination (Main), additional one mark for each sear of service
subject w4 maximum of 10 marks shall be added to the scores of the employvees
working on contract’ ad hoe! temporary basis in the University and its colleges for the
purpose of drawing the linal merit lise

h) This is in line with the decision of the Hon™ble Supreme Court (Civil Appeal No.
07 with 1008 of 2021} in University of Delhi Vs Dethi Universind Contract
Emplovees Union & Ors, dated 25032021,

¢l These provisions shall be applicable for employees working on contractad hog/
temporary basis in the University and its colleges as on the date of pronouncement of
the decision of the Honble Supremie Court in Civil Appeal No, 1007 with 1008 of
2021, Te. 25033001,

w18
24\
IT FHETEET (9. 7 90

Deputy Registrar (R&P)
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